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	Title and Description Event:  MCC Children's Sunday Morning Risk Assessment
 Toddler Creche, Pebbles, Gems, Rocks, (regular Sunday morning kid's classes) and
 KidsTogether (Pebbles, Gems and Rocks combined during school holidays) consisting of games, crafts, songs, stories, and snacks for children.


Updated August 2025 / Next review August 2026 

	Group: 
MCC Children 

	Location/Address:
Mowbray Community Church 

	Date and time:  
Every Sunday from 10:30 AM to 11:30ish AM
	Age Group: 
Toddler Creche ages 1-2
Pebbles ages 3-Yr 1
Gems Yr 2-3
Rocks Yr 4-6


	Group/Event Leader: 
Toddler Creche- Beverley Ross
Pebbles – Julie Sommerville
Gems- Jocelyn Batchelor
Rocks- Cinzia De Lima
	Other Leaders: 
Creche- Carol Bentley, Jane Schofield
Pebbles - Clare Foster, Alex Sellars
Gems- Jo Wood, Lois Addy, Charlotte Addy, Helen Salmons
Rocks- Neal Sommerville, Cinzia De Lima, Rachael Simpson
	Designated First Aiders:
As per notice board on church notice board
	Date of Safety Briefing: 
During volunteer onboarding, refreshed at team meetings
	No of People:
Toddler Creche 1-12
Pebbles 1-20
Gems 1-20
Rocks 1-35

	AREAS OF RISK TO BE ASSESSED 
	WHAT ARE THE HAZARDS?
(e.g. How might people be harmed? How might property be affected?)
	CONTROL MEASURES/ACTIONS TO BE TAKEN
(What are we going to do to minimize the risks?)

	Floor - Slips, Trips and Falls 

	· Tripping over items on the floor, trailing cables.
· Injury when falling over, trips and slips.
· Bruising, lacerations, fractures.

	· Check that the play area is clear of small objects, particles, and spills that could increase the risk of tripping or cause injury if someone falls on them.
· Ensure any spillages are wiped/ mopped up immediately.
· Make sure that children are wearing appropriate footwear for activity
· Ensure there are no trailing cables or other hazards on the floor.
· All rugs should be flat on the floor with no curling edges.   


	
Side Hall Set up - Opening / closing doors (if using on occasion) 

	· Injury sustained from opening or closing the bi-fold doors.
· Injury sustained from the opening of the hatch doors.
· Injury from finger traps.

	· Care should be taken on set up, when opening / closing the bi-fold doors and fingers should be kept clear of the hinges.
· A sign posted on the inside of hatch doors warning not to open outwards into the Side Hall to avoid bumping people. 
· Store cupboard to be always locked when not in use. 
· [bookmark: _Int_QoKy9nH1]Children are not allowed to access the store cupboard or open bi-fold doors.


	
Tables and Chairs (if using)   
	· Injury sustained from being hit by falling chairs/tables in the store cupboard.
· Injuries to participants or leaders setting up, moving, or stacking items.
	· Leaders oversee setting up and moving tables and chairs out of the playing area and store them securely in another room.
· Volunteers to bend at the knees and keep their back straight when lifting.
· The load should be evenly distributed, not too bulky for safe lifting, and have suitable handholds. 
· Care should be taken when reaching up high or bending down low.
· Two people should always move tables or bulky/ heavy items or furniture. 
· Leaders should ideally move chairs and tables prior to the event.
· Chairs must not be stacked higher than five to reduce the risk of tipping.
· Children/youth may occasionally help to move or stack chairs, but only under the direct supervision of a leader. They must not access or move tables or heavy items.
· Store cupboard to be always locked when not in use. 
· [bookmark: _Int_fEggtH5z]Children are not allowed to access the store cupboard.


	Collison with other children, tripping up 
	· Injury sustained from children grabbing others/ their clothing and collision/ trips.   
	· Ensure the rules of the game are set to facilitate safe contact between players.
· Encourage children to behave calmly and sensibly.  
· Ensure the game is appropriate for size and location of space, as well as number of participants.
· Ensure game is appropriate for the different sizes, ability levels, and limitations of the players.


	Behaviour
	· Injury sustained from overexcitement and not following the rules or instructions,
	· Explain the rules clearly at the start of the game. 
· Monitor the mood level throughout the game. 
· Use clear communication to stop the game – for example, everyone should stop as soon as they hear two blasts on the whistle or anyone shouting “stop”. 
· Have a clear location for those who are not participating in the game. 
· Have at least two adult leaders: one to control the game, one to monitor the room generally.


	Walls
	· Collisions with walls causing injuries to people.
	· Mark a line on the floor about one-half meter before the walls at each end to show the safe zone. Wall contact should be avoided in games, to avoid injury and prevent sound from travelling through the walls to other rooms in use.
· Explain the safe zone to players (for example, no one should run outside the safe zone).


	Registration/ Dismissal Process

	· Young people being unaccounted for.
· Young people leaving the class early and exiting the Church without parent knowledge.
· Young people are being dismissed and not locating their parents.

	· Registration will be taken using the Church Suite platform.
· New children not previously registered on Church Suite will need to be checked in by a parent/carer.
· Children will not be allowed to leave class early. If a young person needs to leave early, the responsible parent/ carer will be located and the young person handed over to their care.
· Children will be dismissed to the care of the responsible parent/carer at the end of the class.


	Windows and Doors 

	· Collisions with windows and doors cause injuries to people.
	· Close all doors and windows where possible to make sure there aren’t any additional obstacles.  
· [bookmark: _Int_aYbfe1yx]Fire doors to remain closed.
· Where windows or doors need to be left open (including for ventilation), they must be opened outwards not inwards and always closed afterwards for security purposes. 


	Craft Equipment  
	· Injury sustained from inappropriate craft equipment.
	· Ensure that craft equipment is appropriate for the age group. 
· Check that the tools and equipment provided are in good enough condition, appropriate for the planned activity/use, and the right size for everyone taking part. 
· Event Leader to remind participants of safe use of knives, scissors or sharp objects and glue sticks before use and supervise closely whilst using. These should only be used where appropriate for the user's age.
· Only use glues which are non-toxic and safe to use.
· Ensure scissors have rounded blades if possible.
· Make sure there’s enough space between participants to safely complete craft/ activity.
· Encourage all children/volunteers to wash hands or use hand sanitizer after a session, before consuming food.  
· Care should be taken when using and cleaning sharp items.  
· No use of flames or candles. Use battery LED electric flameless candles to reduce fire hazard risk.  


	Sharp Items
	· Injury sustained from sharp item/ stab wound.








	· Ensure appropriate sharp items are used for the age of user and skill level of user.
· Leaders count out the sharp items and are clear on how many are being used. 
· Leaders count sharp items back in to make sure that all items are returned.
· Leaders supervise children when they use sharp items – at least one adult or Leader for each group. 
· Leaders brief children on using the sharp item safely before they use it.

	Edible Crafts and Snacks

	· Illness or reaction from allergy / intolerance to food/ drinks.  
· Allergic reaction could turn into anaphylactic shock.

	· Event Leader to check Church Suite for declarable allergies/ intolerances/ dietary requirements and print out for each event.  
· Food and drinks served at snack time will be in accordance with allergies/ dietary requirements given by parents during sign up.
· Event Leader to check the packaging and, if in doubt, do not serve the child the food/drink. 
· If there is a serious reaction, the event leader should call 999.
· Accident book must be filled in, in the event of an allergic reaction. 
· Ensure a nut aware environment – only use nut free food items. 
· All MCC Children volunteers are to complete a provided Allergen training that covers using adrenaline auto-injectors.
· Provide food allergy training for key leaders and volunteers and ensure this remains up to date with regular refresher training provided.  

	Face Painting
	· Injury from reaction to face paint 
· Spreading infections from infected areas (e.g. cold sores and conjunctivitis).
	· Use only approved paints and materials for use on children’s skin. 
· Do not paint children under three/with sensitive skin (offer to paint hand or arm instead). 
· Advise people who appear to have skin conditions, (sensitive skin, eczema, open cuts or sores, or other skin conditions) that you are unable to proceed.
· Do not paint any child with an infected skin area. 
· Keep painting implements clean: use clean sponges for each person, regularly wash brushes in use, regularly change water, thoroughly clean and sterilize brushes, sponges and water bowls after each person and at the end of the event.
· In the event of an adverse reaction, the face paint must be washed off immediately and a note taken of the colours used for the face paint design, so this information may be given to the parent/guardian.
· Ensure the area where face painting is occurring is in a space away from foot traffic and activities that may result in the painter/child being painted being bumped and injury occurring.

	General health/ safety Information
	· Injuries needing medical attention or other health conditions.
· Exhaustion, overheating from physical activity.
· Need for toilet facilities.
· Fire Accident.
· Building left unsecured.
	· The list of people to assist with first aid is on the Church noticeboard.  In the event of an injury/ accident, find one of these to assist.
· A first aid kit is located in the Cosy Corner. Accidents must be logged into the first aid book by a responsible person. Parent of child to be informed. Report page to be removed from book and taken up to the middle office and deposited in designated basket, due to GDPR compliance.
· General reminders about hydration to be given. Fresh water is available to attendees.
· In the case of a fire, the MCC fire procedure should be followed. 
· Registration will be taken using Church Suite on a designated MCC device. In the event of an evacuation, a mobile phone with Church Suite check-in access will be used to:
· Access Church Suite and the class register
· Access child emergency contact info
· Ensure event/ ministry leaders are aware of the fire evacuation procedure and location of firefighting equipment.   
· Ensure that the fire exits are always clear and accessible.
· When using cleaning chemicals with a hazard symbol, refer to the safety data in the cleaning cupboard on what to do in the event of an accident.  
· Ensure that cupboards with child locks (those containing potentially harmful objects or chemicals) are firmly shut, and the child lock is activated. 
· All electrical appliances are PAT tested, and any new electrical equipment is required to be submitted to maintenance for PAT testing.   
· Any damage to or concerns about electrical appliances are to be reported to the Operations Manager, and damaged items removed immediately.  
· Ensure sockets are not overloaded. 
· Children will be accompanied to the toilet door by a DBS cleared adult. The adult will wait outside to ensure the child returns safely to class. Children should be encouraged to toilet independently but if they do need help due to young age, disability or other reason, the DBS cleared adult may help them. If the adult feels uncomfortable helping a child in this way, they may get someone else to ask the child's parent to come and help their child.

	Safeguarding
	· Inadequate supervision.
· Unsafe adult contact or unmonitored communication.

	· Ratios for activity adhered to as detailed in the MCC safeguarding policy.
· MCC good practice guidelines is to ensure a gender balance amongst the team leading the activity. 
· All volunteers 18 and over will be DBS checked through MCC.
· Junior volunteers (under the age of 18) will be risk assessed formally.  
· All leaders to have undergone MCC Safeguarding Training and to adhere to it throughout the event.
· Any safeguarding disclosures/concerns to be passed on immediately to safeguarding@harrogate-mcc.com.

	Children Health
	· Injury or Accident due to underlying health condition.
· Improper supervision can result in harm to a child.

	· All existing medical conditions/individual needs must be identified on parental consent forms and recorded confidentially for leader reference.
· Group Leaders must receive and review all forms and be briefed on allergies and medical conditions of children. Leaders are responsible for sharing this information with their team.
· Parents/guardians are responsible for ensuring that children bring any required medication (e.g. inhalers, epi-pens) to sessions.
· Leaders/volunteers must not administer medication unless a signed Medication Consent Form is in place.
· For any seizure risks, follow the Seizure Risk Assessment.
· For any allergy risks, follow the Allergy Risk Assessment




                                       
	PLAN B ARRANGEMENTS 
(What we will do if event or part of it cannot go ahead)

	SITUATION
	ADAPTED PLAN

	Any situation in which the event could not proceed 
	

	Building closure / Safeguarding ratios not met / Natural Disasters
	Cancel event using Church Suite communications / service announcements   

	
	

	IS A RISK ASSESSMENT NECESSARY FOR THE ADAPTED PLAN? IF SO PLEASE ATTACH

	
EMERGENCY CONTACTS AND ARRANGEMENTS

	GROUP/EVENT LEADER’S MOBILE: 
Creche- 07393 207 759 (Beverley)
Pebbles- 07905 559 301 (Julie)
Gems- 07790 904 709 (Jocelyn)
Rocks- 07714 193 058 (Cinzia)

DEPUTY LEADER’S MOBILE: 

MCC CONTACT: Cinzia De Lima 07714 193 058

	
RISK ASSESSMENT APPROVAL

Date:. 27/08/2025…………Event Leader Signature:… Cinzia De Lima. …………..……………          
As the Event Leader I have read & understood the MCC Risk Assessment covering the areas used and I will make volunteers aware of the salient points and anything that could potentially go wrong.  


Approved by MCC, name and signature (Safeguarding Officer for Children and Youth Activities):N D Brennan 27/08/2025
Approved by MCC, name and signature (Operations Manager for Health and Safety):………R Bowers 27/08/2025……….………………………..

	
EVALUATION / REVIEW

	NEAR MISS INCIDENTS:
	REVISED CONTROL MEASURES (for future events)
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